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How to mark up and send
PDF proofs from an iPad using
Email & PDF Expert
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Some Dealers Charge You $299 for ;ervlce/ Loaners — Not Ray Laethem!!! SERVICE LOANERS ALW A YS

o8

Pwr LksWndws/
Mirrors, Trailering Pkg,
Keyless Entry

evprovee vevone LEASE SPECIAL! 5000 ...
PRICE PRICE

EMPLOYEE PRICE EVERYONE PRICE ‘,A

EMPLOYEE | EVERYONE LEASE | *183/mo | *22Timo S *
524,267 | 25,767 [ PURCHASE | °348 .| *37 1/mo — 245/mo 258/mo

PURCHASE PRICE L izl

RRY! THESE DEALS ARE OVER SOON!
2012 GMC | 2011 GMC Sierra

cm ) 1‘Ter"ul'| 2500 EXT CAB 4WD

Sik. 4711294
DIIRAMAX DIESEL!

[ EMPLOYEE PRICE | w

| *40,876 |
[ EVERYONE PRICE |

c "6 Stk #712017

2011 Yukon SLT swp 2011 GMC Acadia

i #1172 . Sic #1739

peoitialols ."‘;’wf"' 1 g PURCHASE SPECIAL
e 1 o e
i g licely Equipped!

Pur LksWndws/
Miors, Keyless Entry,
Cruise, Aum. Wheels
WAS $33,180

PURCHASE' PURCHASE
—_— PRICE PRICE
[[Emprovee |
PURCHASE

PRICE | 42,859 | 45,859 | || omione]

EMPLOYEE  EVERYONE
PRICE PRIC

PURCHASE *389mo | ‘415/mo

2012 Buick Laci k Lacrosse

R\upmm  Hands Free camng xM W8 AT EQUIPMENT!

sawumle o, Pover Seals o 119, V6 Engine Remote
wet, Bluetooth Hands

Free Calling, OnStar

Navigation

‘And Much More!

P10 3,000 | PURCHASE
REBATE PRICE

PUR(HASE pECiAL | [EMPLOYEE | EMPLOYEE EVERYONE
X28,604 PRICE ICE
s MR VRE™ | Feveivons | [t [ 277 | 299..
524,527 | [[_PURCHASE | °336im | *349m | | [ 29,604 PURCHASE 348, | *369ma

2011 Buick Enclave CXL 2012 Buick Enclave

Sk 4811841 CXL 5w 612003 sk #1703
PURCHASE SPECIAL LOADED! st Later St L e
Nicely Equipped! Touch
Heated Leather Seats, Screen Nav.
Por Ui
e Backu Camera
WAS $39,790

PURCHASE

PRICE
EMDI.OVE( \ EVER
33,191 e AYONE EMPLOYEE PRICE E
EVERYONE EMPLOYEE PRICE  PRICE [ LEASE [ *415/m0 | *455mo
34,691 PURCHASE 487 mo | *51Time 37,662 PPURCHASE *534/mo | *557mo

S N rurcns
i il SPECALS

.l-c"-r

2011 GMC Yukon SLT 4WD 2011 EMG Acadia Denali awp 2012 Buick lacrusse Leather 201 EMG Terrain SLE 2011 Buick
| ] purchase $43,219' Purchase $42,929 Lease SIS bt Purctse & Lucerne ot s
e owoen Puchse S Pt Rt Purchase $22,321° Purchase GDAGT  Fomarlas o
. P A— S, . e,
T D i Purchase $20,542" sumksoamentios Purchase $24,317°  “eresseny

© FREE LOANERS &

OPEN SATURDAYS FOR YOUR CONVENIENCE
- = SALES 10-3 « SERVICE 8-1

oo Our Ente 07 Uk www RAYLAETHEM.cOM 888-819-1612

*With approved credit, plus tax, title, plates, first payment (lease only), 39 month lease term, 10,000 miles p month finance term. All payments with $1999 down payment, pricing subject to GM ing
Picty 0/11.

tive changes
represent a rogram end

Zone: CACB Sales Rep: Cars & Trucks
FIRST PROOFS: Return with changes/approval within 2 business days from date marked on proof
FINAL PROOFS: For verification only - this is how your ad will appear in print

1554-1111Ml.pgs 10.13.2011 16:51 SAVE on Cars & Trucks - FIRST PROOF
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3:13 PM
Documents

Documents Contracts and Forms

B items

Layout Sheets

Recents ;
2 items

1554-1111Ml Misc Documents
8 items

PDF Expert Gulde :
- 1554-1111MI

Time-off Request (10-24-... 2.94 MB

PDF Expert Guide

What's New in PDF Expe... | 2.90 MB

Electronic Layout Form v7 . Production Ad Workflow (paper)
| 318.49 KB

What's New in PDF Expert 3.1
| 378.3B KB

PDF Expert will open automatically
when you send a PDF to it from
Email.

Once PDF Expert is open,

navigate back to the DOCUMENTS
file structure (should look like page
shown).

Now TAP the Edit button in the up-
per right hand Corner

pg. 06



19 0, [

Documents (9 "Done

Documents @ | Select All | E:i] Copy | ‘; Move | ﬁ Delete | N ET] | Zip

"""""""""""""""""""""""""""""" Contracts and Forms
B tems

Recents
Layout Sheets
1554-1111MI 2 items

Misc Documents

8 items

PDF Expert Guide

Open In Other App

" PDF Exp¥

Electronic Layout Form v7 | 220 MB 0r24/11

2

Time-off Request (10-24-.. v 1554-111
2.94 MB

What's New in PDF Expe...

Production Ad Workflow {paL:er}
| 318.48 KB

. What's New in PDF Expert 3.
| 37B.3B KB

After you TAP the EDIT Button the screen
will change (Should look like page shown). It
will bring up the tool bar at the top and put
circles to the left of the document.

Find the ad you want to work with

1) TAP the circle to the left of the document.

2) TAP the Action Icon (Square symbol with the
arrow in it) to the right of the document

3) TAP RENAME

pg. 07



3:14 PM

Cancel Rename

1554-1111M1 v1

TAP on the name to bring up keyboard.

Change the name of the document to include
a version number.

NOTE: Leave the name of the ad as is and
ONLY add a version number
EX: 1234-0911MI v2.pdf.

The ad number (1234) month and year numbers (0911)
and the market code (Ml) are how Production tracks
the ad please to not change this information.

After renaming the document TAP DONE in
the upper right hand corner




Documents

Recents

1554-1111MI v1

PDF Expert Gulde

Time-off Request (10-24-...

What's New in PDF Expe...

Electronic Layout Form v7

Contracts and Forms

B items

Layout Sheets

2 tems

Misc Documents

8 items

1554-1111MI v1
2.94 MB

~ PDF Expert Guide
| 220 MB

. What's New in PDF ExpertB.

A

Production Ad Workilow (
| 31849 KB

| 378.38 KB

After you have TAPPED DONE in the Rename
dialogue box it will take you back to the main
screen (as pictured on this page). Your docu-
ment is now renamed.

Now with the ad still selected TAP the MOVE
button in the tool bar menu

pg. 09



3:16 PM

Cancel Move To Folder

v l Documents
l Contracts and Forms
v l Elder Ford
l December 2011

MNovember 2011
. Layout Shkets

The MOVE TO FOLDER dialogue box will
open.

Navigate to the folder you wish to move your
document to and TAP on it. This will put a
check mark to the right of the folder you
wish to move your document to.

TAP the MOVE button in the upper right hand
corner.

Note: The folder structure should have been set up
ahead of time.




Elder Ford November 2011

Documents 7{" 1554-1111MI v1
| ppE| 2.94MB f

Recents

1554-1111MI v1

PDF Expert Gulde

Your document should now be in the
Time-off Request (10-24-... folder you selected.

What's New in PDF Expe... Now it’s time to mark it up and send it
to Production

Electronic Layout Form v7

TAP on the ad to open it up.
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1554-1111MI v1 : = m +
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RAY LAETI

Some h;ﬂ-g- You ﬂ“fw*

LEASE SFEI‘.’LM.'

EARLOTIE D

LA T

Once the document is open the Mark Up Tool
Bar will appear. If you do not see the Mark
Up Tool Bar TAP on the PENCIL icon

To zoom in to a specific part of the ad take
2 fingers and pinch them apart. The farther
apart the pinch the higher the zoom.
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iPad = 3:117 PM 99 Yy ()

Nove.. 2011 1554-1111MI v1 LS QO rmMm+

o 1/ (8 L, (4 0©

{ 2VUiz umc
e e Terrain

i/ - =L : y
o # s an EMPLOYEE ] Stk. #T1201;

: | 1 When marking up
| changes/corrections to an ad use

ONLY the NOTES tool. LEASE
5283:’ma
PRODUCTION will not be able to PURCHASE

see other mark up options *363/mo

e PURCHASE PRICE
25,223

-

R
2011 Yukon SLT swo 0% 2012 GMC .
Stk #T11472 @ﬁﬁ{ﬁ;ﬁ; Stk #T12036
LOADED! Touch Screen Nav., Rear DVD, . _Y Availabl = Pwr Lks/Wndws/ Mirrars, Keyless
Sunroof, Heated Leather Seats, P\l . - y {.- Entry, Cruise, Alum. Wheels
WAS $54,535 a gl T MADE IN MIGHIGAN! |
. [ o /]

To add a note, zoom into the area you wish
to make changes to by pinching out with 2
fingers over the area you wish to mark up.

PURCHAS

PRIC NOTE: It may take 3-5 seconds for the image to re-focus. LEZ

0 PURCI
Once zoomed in you can add a NOTE by
tapping and holding in one spot for 3-5 i ®
seconds. This will open a menu bar up. TAP BUle
on NOTE. ENTI

¢ Remote

th Hands ‘

inStar

2011 B

Sunroof, Heated Leather Seats,
Bluetooth Hands Free Calling, X
Satellte Radio, Power Seats, A
Climate And Much More!

WAS $27,895

NOTE: When adding a NOTE, it is easier to TAP and HOLD
in an empty area (No text or boxes)

re!

T,

PURCHAS ' . - 000 | PURCHASE
PRICE e s‘:;mm PRICE
EMPLOYEE EMPLOYEE
EMPLOVEE PURCHASE SPECIAL | |- EMPLOYEE




3:20 PM

1) Change to 2012 Yukon
2) change purchase price to $38,750

3) see new disclaimer text emailed to production

4) Change color of vehicle to Midnight Blue

Type in ALL information for the vehicle into
one note.

All Pricing info, car model changes or color
changes and disclaimer info can be added

7] to one single note for the whole car. Do not
make individuale note for every change.




iPad =

Move...2011

3:20 PM

1554-1111MI v1

$ 0O /|70l T | F| | B|T| 1L S| & 0O

ZULZ G
oty Terrcnn

Stk. #T1201

LEASE
283 mo
PURCHASE
*363/mo

PURCHASE PRICE
°25,223

2011 Yukon SLT ;wo 2012 GMC |
Stk. #T11472 W - Stk. #T12036

LOADED! Touch Screen Nav., Rear DVD, . (& liiﬁilﬁﬂu = Pwr Lks/Wndws/ Mirrors, Keyless
E.Eang ;Eda't:ud reLleather Seats, P\l \ 'ik\{; Entry, Cruise, Alum. Wheels ‘
WAS $54 535 r A i MADE IN MICHIGAN! _

PURCHASE
PRICE

PURCHASE ‘”ﬁé}%‘{‘ B0 750
LE£
P [ a 2 2 5 d EVERYONE i

One single note for the 2011 Yukon SLT.

2011

sunroof, Heated Leathe YOU €an move the note around after you are
Bluetooth Hands Free C

satelite fadio, poveer 5] dONE by TAPPING and HOLDING the NOTE
Llimate And Wiuch o for 3-5 seconds. The NOTE will become etooth Hands
WAS $27,995 -

transparent and you will be able to move it
around on the page. h More!

PURCHASE

PRICE
EMPLOYEE EMPLOYEE
T PURCHASE SPECIAL | [ EMPLOYEE




iPad = 3:21 PM (=

o 1554-1111MI v1 LS Q2 M +
9 i T|

Bookmarks  Outlines  Annotations { lear

Cars <Trucks

You can check your notes TAPPING
the icon that looks like a book.

iblbbialulisclisld | Then TAP the Annotations button

PR OMASE
FRCE

AMFLOTI ET-oE
PURCHASE | Him | a1 R o Cic
PRICE ‘41,859 | 5,859 | | Syrns | e ane T aay_ | |’

2011 Buick Regal RL2 ﬂé% 2012 Buick Locrosse
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3:21 PM

1554-1111MI v1
I ¥

AR

Cars <Trucks

2AY LAET

T e il -

i.m Dealers Charge Tou 1\2" ror Se

Once your ad is marked up to your ;
satisfaction TAP the Action button THESE DEALS ARE OVER SOON!

(looks like a square with an arrow in it.) c,-.m: Sierra
CAE 4WD F

Then TAP Send by E-mail
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Cancel Send by Email

Choose format for the file to send by E-mail

Document

Send current document with editable annolations,
signatures and form fields.

Flattened Cop

Make sure you TAP DOCUMENT to
select it.

If you don’t your notes
WILL NOT BE ATTACHED. the

L will be




Revisions for Elder Ford

Cc/Bee. From: jcarswell@jallandesigns.com

Subt@ms for E!@

Please see ravisiuns?‘or the Elder Ford ad attached.

Thanks

Your document will automatically be inserted into an email.

1) Select who you want to send it to.

2) Put the advertisers name in the subject line - VERY IMPORTANT!!!
3) Add any additional notes you may have in the email body.

4) TAP SEND




pg. 20

Documents

Recents
1554-1111MI v3
1554-1111MI v2
1554-1111MI w1
PDF Expert Guide

Time-off Request (10-24-...

Network

Settings

November 2011

1554-1111MI v1
| 247 MB

1554-1111MI v2
| 297 MB

1554-1111MI v3
| 287 MB

Example of how your folder structure should
look with multiple ad revisions.






